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UNOPA Executive Board Meeting Minutes 
August 13, 2014 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:02 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt,  
Cheryl Wemhoff, Diane Wasser, Breana Garretson, Lindsay Augustyn, Diane Carson 
 
MEMBERS ABSENT 
Mary Klucas, Tricia Liedle, Deb Berens-Hoy, Karen Jackson, Carissa Martin 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
None 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 
The minutes from the June 3, 2014 Transition Meeting (2013-2014 Board) were 
approved as submitted. 
 
The minutes from the June 3, 2014 Transition Meeting (2014-2015 Board) were 
approved as submitted. 
 
OFFICER/COMMITTEE REPORTS 
President.  Report Attached.  The location for the UAAD joint meeting will be the East 
Union, Great Plains Room. 
 
President-elect/Program.  Entertainment is still needed for the December Membership 
meeting.  Suggestions were given. 
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  No report. 
 
Treasurer.  Report attached.  The July 2014 Treasurer’s report will be presented at the 
General Membership meeting September 9, 2014. 
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Pat President/Bradley Munn.  No report. 
 
UNOPA Notes.  The online UNOPA newsletter was demonstrated.  Articles for the 
newsletter can be sent to Lindsay Augustyn or President Schneider.  There can be one 
image per article.  The need for a signed image release was discussed.  President 
Schneider will send a sample of the online newsletter to the Board before it is made 
public. 
 
Awards.  No report. 
 
Bylaws.  No report.  The revised date will be added to the Bylaws. 
 
Career Development.  No report.  The Fall workshop will be September 24, 2014.    The 
flier will be revised to indicate that the workshop is free to everyone. 
 
Career Development PSP.  No report. 
 
Communication Technology.  Report attached.  An image release statement and 
signature line will be added to the membership form on the website. 
 
Employee Concerns.  Report attached. 
 
Hospitality.  No report.  Information about the first general membership meeting and 
the general membership meeting schedule for 2014-2015 will be put in UNLToday. 
 
Membership.  No Report.  Secret Friends information will be sent out. 
 
Nominating.  No report.  Donelle Moormeier and Donette Peterson have agreed to 
serve again if no one else is interested.  They did request that they will want 
nominations from the Board. 
 
Outreach.  No report. 
 
Program.  No report. 
 
Ways and Means.  Report attached.  The sign-up sheet for parking lot coordinators was 
passed around.  President Schneider offered to take the money back from the parking 
lot for the two late games in September.  Water for those working the parking lot will be 
provided dependent upon the weather forecast. 
 
Digital Commons.  A link to the Digital Commons website will be put on our website. 
 
OLD BUSINESS 
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The board discussed ways to spend the money raised this year.   
 
The next Executive Board meeting will be September 2, 2014. 
 
The meeting adjourned at 3:56 p.m. 
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UNOPA Executive Board Meeting Minutes 
September 2, 2014 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:01 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt,  
Mary Klucas, Tricia Liedle, Cheryl Wemhoff, Diane Wasser, Karen Jackson 
 
MEMBERS ABSENT 
Deb Berens-Hoy, Carissa Martin, Breana Garretson, Donelle Moormeier,  
Donette Petersen, Lindsay Augustyn, Diane Carson 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
Paige Glasshoff 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
 
APPROVAL OF MINUTES 




President.  Report Attached.   
 
President-elect/Program.  Entertainment has been found and arrangements are being 
made for the December Membership meeting.  There will be a change in speaker for the 
January UAAD/UNOPA joint meeting. 
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  No report. 
 
Treasurer.  No report. 
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Awards.  No report.  Nominations for the Floyd S. Oldt Awards are now open and 
available on the website.  Members are encouraged to join the committee to help select 
judges for the awards. 
 
Bylaws.  No report.  The bylaws will be checked for consistency of wording using 
‘University of Nebraska’ and ‘University of Nebraska-Lincoln.’  The Awards Committee 
should check the fund agreement with Foundations to make sure the wording is 
consistent also. 
 
Career Development.  No report.   
 
Career Development PSP.  No report. 
 
Communication Technology.  No report.  The parking lot volunteer sign-up sheet for 
each home game will be added to the website. 
 
Employee Concerns.  Report attached.  There are still six committees that need to be 
filled.  A request for people to serve will be announced at the General Membership 
meeting. 
 
Hospitality.  No report. 
 
Membership.  No report.   
 
Nominating.  No report.   
 
Outreach.  No report. 
 
Program.  No report. 
 
UNOPA Notes.  No report.  The deadline for inclusion in UNOPA Notes is the Friday after 
the General Meeting. 
 
Ways and Means.  Report attached.  The parking lot fundraiser was discussed.  It was 
suggested having people work three hour blocks rather than two hours blocks on game 
days with late starts.  The sign-up sheets for volunteering at the parking lot will be 
available at the General Membership meeting.  The new parking lot signs will be 
corrected. 
 
Digital Commons.  No report.  UNOPA Notes will be converted into a pdf for Digital 
Commons.  It was suggested to have UNOPA Notes available as a pdf each month.  This 
will be done by the UNOPA Notes Committee.  There was discussion about what 
information should be submitted to Digital Commons.  It was suggested to have a link to 
Digital Commons on the UNOPA website. 
 







Completed image release forms should be given to the Membership Committee.   
 
The next Executive Board meeting will be October 7, 2014. 
 
The meeting adjourned at 4:02 p.m. 
 
 




















































































































TO:          Jane Schneider       
FROM:       Diane Carson 
COMMITTEE:      Ways and Means    
































Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 
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UNOPA Executive Board Meeting Minutes 
October 7, 2014 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:03 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Cheryl 
Wemhoff, Diane Wasser, Breana Garretson, Lindsay Augustyn, Diane Carson 
 
MEMBERS ABSENT 
Mary Klucas, Tricia Liedle, Karen Jackson, Carissa Martin, Donelle Moormeier, Donette 
Petersen, Lindsay Augustyn, Diane Carson 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 








President.  Report attached.  The “Labels for Education” program was discussed.  It was 
decided that Lincoln Public Schools (LPS) will be selected as the beneficiary.  LPS can 
distribute the money as they see the need.  Members are encouraged to make a 
collection box and put it in their building.  Due to the topic for the next general 
membership, it will begin promptly at 11:45 a.m.  The questions to be discussed at the 
meeting will be sent to the members again.   
 
President-elect.  No report. 
 
Recording Secretary.  No report. 
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Corresponding Secretary.  No report. 
 
Treasurer.  Reports attached.  The audit is in process. 
 
Past President/Bradley Munn.  No report.   
 
Awards.  No report.  There was discussion of continuing the blind format for 
submissions.  Committee directors are currently not eligible for awards.  This was 
discussed.  Also discussed was the fact that awards are not open to UNO, UNK or UNMC 
employees. 
 
Bylaws.  No report.   
 
Career Development.  No report.   
 
Career Development PSP.  No report. 
 
Communication Technology.  No report.   
 
Employee Concerns.  Report attached.  One of the co-directors has resigned. 
 
Hospitality.  No report.  The Giving Tree will be ready by the November meeting.  St. 
Monica’s will be the recipient.   
 
Membership.  No report.   
 
Nominating.  No report.   
 
Outreach.  No report. 
 
Program.  No report.  The January meeting program is in the works.  The entertainment 
for the December meeting has been confirmed.  The entertainment does not charge but 
would be willing accept a donation.  It was decided to use UNOPA’s share of the 50/50 
drawing that month to give to the entertainment.  Roddy should get a confirmation 
soon on the speaker for the awards program. 
 
UNOPA Notes.  No report.  There will be a short newsletter sent out next week with 
some information that was missed in the most recent mailing. 
 
Ways and Means.  Report attached.   
 
Digital Commons.  No report.  UNOPA Notes is now available in pdf on Digital Commons. 
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The NEOPA Board will be raffling a tailgating themed bag at the workshop in Wayne.  It 
was decided to purchase a $30.00 VISA gift card to contribute. 
 
A member suggested offering one of the home football parking lot days to other groups 
or organizations as a fundraiser for them.  UNOPA would still manage it but the other 
groups would be responsible for finding people to work the lot.  There was discussion 
about how this would be handled.  It was suggested that if we did this, it would be best 
to limit this to groups within the UNL system. 
 
The Steppin’ for Gretchen team will be walking as part of the Making Strides Against 
Breast Cancer Walk on October 26th at Holmes Lake.  The team is in honor of Gretchen 
Walker.   
 
The next Executive Board meeting will be November 4, 2014. 
 
The meeting adjourned at 4:04 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
Balances:
Beginning Checking Account Balance - 8/01/14 4,616.42$    
Income:
August Interest: 0.19$          
Deposit - 152.00$     
Membership Dues - $152.00
Total Income: 152.19$        
Expenses:
219 - Edie Schleiger (President - Elect) Advisory Council Alternate 239.75$     
220 - Diane Carson (Ways & Means) Parking Lot Signage 93.95$       
221 - Jane Schneider (Hospitality) NAEOP Basket Gift Card 30.00$       
222 - Debbie Hendricks (Past President) PSP Boutonniere 19.95$       
223 - NEOPA (President-Elect) NEOPA Membership 15.00$       
Total Expenses: 398.65$        
Ending Checking Account Balance - 8/31/14 4,369.96$    
Beginning Cost Center Balance - 8/01/14 -$              
Income:
Membership Dues 270.00$     
Summer Social Dues 5.00$          
Total Income: 275.00$        
Expenses:
Summer Social Catering (Outreach) 43.30$        
Total Expenses: 43.30$          
Ending Cost Center Balance - 8/31/14 231.70$       
Ending Checking Account Balance -8/31/14 4,369.96$    
Ending Cost Center Balance - 8/31/14 231.70$        
Total Funds Available: 4,601.66$    
Savings Account Balance - 8/31/14 11,487.82$  
55th Anniversary Balance:  $93.00
UNOPA Treasurer's Report -- August 2014
Balances:
Beginning Checking Account Balance - 9/01/14 4,369.96$    
Income:
September Interest: 0.19$          
Deposit - 9/16/14: 422.45$     
Membership Dues - $180.00
Hospitality - September Luncheon - $212.95
President Misc - 50/50 - $29.50
Total Income: 422.64$        
Expenses:
224 - Sheila Kepler - Speaker (Career Development) 300.00$     
22- NAEOP - Roddy Spangler Membership (Pres-Elect) 50.00$        
Total Expenses: 350.00$        
Ending Checking Account Balance - 9/30/14 4,442.60$    
Beginning Cost Center Balance - 9/01/14 231.70$        
Income:
Total Income: -$              
Expenses:
Nebraska Union - September Luncheon Catering (Hospitality) 250.86$     
Office Depot - Badge Holders (Hospitality) 31.12$        
Total Expenses: 281.98$        
Ending Cost Center Balance - 9/30/14 (50.28)$        
Ending Checking Account Balance -9/30/14 4,442.60$    
Ending Cost Center Balance - 9/30/14 (50.28)$        
Total Funds Available: 4,392.32$    
Savings Account Balance - 9/30/14 11,490.72$  
55th Anniversary Balance:  $93.00
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UNOPA Executive Board Meeting Minutes 
November 4, 2014 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:02 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Mary 
Klucas, Tricia Liedle, Diane Wasser, Breana Garretson, Donelle Moormeier 
 
MEMBERS ABSENT 
Cheryl Wemhoff, Karen Jackson, Carissa Martin, Donette Petersen, Lindsay Augustyn, 
Diane Carson 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
Paige Glasshoff 
 





APPROVAL OF MINUTES 




The Treasurer’s report for October 2014 was accepted as presented. 
 
OFFICER/COMMITTEE REPORTS 
President.  Report attached.  There was discussion about the UNOPA brochures.  A 
member suggested getting pricing from a private vendor.  There was a suggestion to ask 
Printing Services if they could offer a discount.  Jaime Long would be a good person to 
ask.  A motion was made by Mary Klucas:  “I move we spend up to $250.00 on printing 
new membership brochures.”  Seconded by Diane Wasser.  Motion passed.  It was 
decided to pay for Marjorie Kostelnik’s lunch at the November General Membership 
meeting.  The funds will come out of the President’s miscellaneous budget.  Mary Guest 
will present Dr. Kostelnik’s’ plaque at the meeting.  It was decided to pay for Katie Kerr’s 
lunch also with the funds from the Programs budget.  Tricia Liedle will introduce  
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Katie Kerr.  There was discussion about possible changes to the eligibility requirements 
of UNOPA awards.  It was decided that there should be an ad-hoc committee formed to 
look into this.  Roddy Spangler will be in charge of coordinating this.  A memorial to the 
Bradley Munn Professional Growth Fund will be made and a card will be sent to the 
family in honor of Sheila Perry.  A card will be sent to Carol Nau’s family. 
 
President-elect.  No report.  The January meeting with UAAD is finalized.  It is not 
decided who will do the introductions.   
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  Report attached.  Volunteers are needed to help take 
donated Giving Tree items to St. Monica’s.  Volunteers are also needed to help take 
donated items to her office after the December General Membership meeting.  
Information about upcoming UNOPA meetings will be submitted to UNL Today. 
 
Treasurer.  Report attached.  Jaime Long got the audit back.  There were only a few 
items of note from the auditor.  The audit indicated that sales tax should be reported for 
the flat vases that were sold.  Also, the names of recipients of the 50/50 and any door 
prizes at meetings should be listed in the minutes.  The Treasurer’s books should include 
the General Membership meeting minutes to verify 50/50 amounts deposited. 
 
Past President/Bradley Munn.  No report.  Mary Klucas asked how she should handle 
the missing Career Development Committee chair as this affects the Bradley Munn.  
Jane Schneider will be the representative for the Career Development Committee. 
 
Presidential Adviser.  Mary Guest said everyone is doing a wonderful job. 
 
Awards.  No report.  The awards have been ordered.  There are currently eight tables 
reserved for the meeting.  The stipend forms are ready to be signed as well as the 
membership forms for next year.  Tricia Liedle will create invoices for departments that 
request one.  There was discussion about how many programs to have printed. 
 
Bylaws.  No report.   
 
Career Development.  No report.  Jane Schneider is looking into setting up a professional 
development program on human trafficking or diversity training.   
 
Career Development PSP.  No report.  The PSP Endowment Committee was discussed.  It 
was recommended that the President-elect should request in writing that a member of 
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Communication Technology.  No report.  There will need to be a table at the November 
General Meeting for Secret Friends gifts. 
 
Employee Concerns.  Report attached.   
 
Hospitality.  No report.   
 
Membership.  No report.   
 
Nominating.  No report.   
 
Outreach.  No report. 
 
Program.  No report.   
 
UNOPA Notes.  No report.  The November edition will be coming out soon. 
 
Ways and Means.  Report attached.  There was discussion about the drawing of a 
parking lot volunteer’s name for a gift card at the end of the football season.  It was 
mentioned to possibly increase the amount of the gift card or lower the amount and 
give out more gift cards.  A member suggested that instead of a gift card, each member 
who works a shift would be able to reduce their next year’s UNOPA membership dues.  
There was discussion about how that would affect the members who use cost object 
numbers to pay for their membership.  A member brought up the possibly offering a 
game day parking lot to another organization next year.  Discussion about this included 
the concern that if we do this it may violate our contract with UNL Parking Services. 
 








The next Executive Board meeting will be December 2, 2014. 
 
The meeting adjourned at 4:29 p.m. 
 
 




































Sent: Monday, November 03, 2014 11:46 AM
To: Jane Schneider






o   Organization is St. Monica’s 
o   Borrow Christmas tree(s) from Breana and maybe Mary Klucas? 
o   Delivery date (afternoon of Friday, December 12th) and volunteers 




o   Please put Giving Tree on agenda for general meeting 





o   Carol Nau – brick and $25 donation to Bradley Munn? 
o   Sheila Perry – brick and $25 donation to Bradley Munn? 

























Sent: Monday, November 03, 2014 9:33 AM
To: Jane Schneider
Subject: RE: Tuesday, November 4 Board Meeting
Not a big deal.  Hope you are feeling better.  I told Diane about the web not having my name. 
 



















From: Karen Jackson  
Sent: Monday, November 03, 2014 9:25 AM 
To: Jane Schneider 





















TO:          Jane Schneider       
FROM:       Diane Carson 
COMMITTEE:      Ways and Means    




























Beginning Checking Account Balance - 10/01/14 4,442.60$     
Income:
October Interest: 0.19$          
Deposit - 10/6/14 100.00$      
Membership Dues - $100.00
Deposit - 10/15/14: 138.50$      
Membership Dues - $111.00
President Misc - 50/50 - $27.50
Total Income: 238.69$        
Expenses:
226 - NAEOP - UNOPA Affiliation (President) 48.50$        
227 - Chez Hay Catering - Workshop Refreshments (Career Dev'l) 142.54$      
228 - Chez Hay Catering - Meeting Refreshments (Hospitality) 50.40$        
229 - Breana Garretson - Meeting Décor (Hospitality) 62.41$        
Total Expenses: 303.85$        
Ending Checking Account Balance - 10/31/14 4,377.44$     
Beginning Cost Center Balance - 10/01/14 (50.28)$         
Income:
Membership Dues - 10/7/14 75.00$        
Total Income: 75.00$          
Expenses:
UNL Mail Services - 2 pieces 0.96$          
Total Expenses: 0.96$            
Ending Cost Center Balance - 10/31/14 23.76$          
Ending Checking Account Balance -10/31/14 4,377.44$     
Ending Cost Center Balance - 10/31/14 23.76$          
Total Funds Available: 4,401.20$     
Savings Account Balance - 10/31/14 11,490.72$  
55th Anniversary Balance:  $93.00
UNOPA Treasurer's Report -- October 2014
Approved as corrected by UNOPA Board on March 3, 2015 
UNOPA Executive Board Meeting Minutes 
December 2, 2014 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:05 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Tricia 
Liedle, Cheryl Wemhoff, Diane Wasser, Karen Jackson, Breana Garretson, Diane Carson 
 
MEMBERS ABSENT 
Mary Klucas, Carissa Martin, Donelle Moormeier, Donette Petersen, Lindsay Augustyn 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 




The Treasurer’s report for November 2014 was accepted as presented. 
 
OFFICER/COMMITTEE REPORTS 
President.  No report 
 
President-elect.  No report.  There was discussion about how to find the UNOPA Notes 
pdf on the website.  Diane Wasser will make them available.  The title and description 
for the April meeting will need to be changed on the website. 
 
Recording Secretary.  No report.  Mikayla Tegler will prepare the minutes for the 
January 2015 General Membership meeting. 
 
Corresponding Secretary.  Report attached.  The Giving Tree will be brought to the 
December General Membership meeting. 
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Treasurer.  Report attached.  There was discussion to require the signature of the 
committee chair when submitted requests for reimbursement.  The Alycia Libolt will 
modify the form to require the signature of the committee chair. 
 
Past President/Bradley Munn.  No report. 
 
Presidential Adviser.  No report. 
 
Awards.  No report.  Tricia Liedle reported she is working on the Rose Frolik award 
eligibility and finishing up paperwork with the Oldt awards. 
 
Bylaws.  No report.  Discussed the idea of providing a free lunch for invited guests to a 
General Membership meeting.  Different ways to promote membership were discussed.  
It was suggested to recognize UNOPA members who are receiving UNL service awards at 
the General Membership meeting. 
 
Career Development.  No report.   
 
Career Development PSP.  No report.   
 
Communication Technology.  No report.   
 
Employee Concerns.  No report. 
 
Hospitality.  No report.   
 
Membership.  No report.   
 
Nominating.  No report.  Nominations are being accepted for next year.  Everyone is 
encouraged to nominate. 
 
Outreach.  No report. 
 
Program.  No report.   
 
UNOPA Notes.  No report.   
 
Ways and Means.  Report attached.  Diane Wasser moved to “Draw two names for 
those who worked the parking lot and each will receive a $25 gift card.”  The motion 
was seconded by Tricia Liedle.  Motion passed.   
 












The next Executive Board meeting will be January 6, 2015. 
 
The meeting adjourned at 3:48 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
Balances:
Beginning Checking Account Balance - 11/01/14 4,377.44$     
Income:
November Interest: 0.19$          
Deposit - 11/12/14 $620.30
Membership Dues - $30.00
Hospitality - November Luncheon - $535.30
President Misc - 50/50 - $55.00
Total Income: 620.49$        
Expenses:
230 - Mikayla Tegler - Sympathy Cards (Corr. Secretary) 12.81$        
231 - Mikayla Tegler - Giving Tree Handouts (Corr. Secretary) 51.69$        
232 - Awards Unlimited - Plaque, Chrome Pen (Awards) 112.19$      
233 - Univ. of Nebraska Foundation - Perry Memorial (Corr. Sec.) 25.00$        
234 - Jane Schneider - October Speaker Lunches (Program) 17.19$        
235 - Awards Unlimited - PSP Plaques (Career Dev'l-PSP) 72.10$        
236 - MLK Freedom Breakfast - Freedom Breakfast (President) 40.00$        
237 - Pat DeStefano - February Meeting Décor (Hospitality) 9.97$          
Total Expenses: 340.95$        
Ending Checking Account Balance - 11/30/14 4,656.98$     
Beginning Cost Center Balance - 11/01/14 23.76$          
Income:
Membership Dues - 11/25/14 15.00$        
Hospitality - November Luncheon - 11/25/14 21.40$        
Total Income: 36.40$          
Expenses:
East Union Copy Center - Luncheon Program (Awards) 88.50$        
Business Services Copy Center - Brochures (Membership) 230.00$      
Nebraska East Union - November Luncheon (Hospitality) 802.02$      
UNL Mail Services - 1 piece 0.48$          
2014-2015  Floyd S. Oldt Awards Payout (Awards) 568.86
Total Expenses: 1,689.86$     
Ending Cost Center Balance - 11/30/14 (1,629.70)$   
Ending Checking Account Balance - 11/30/14 4,656.98$     
Ending Cost Center Balance - 11/30/14 (1,629.70)$   
Total Funds Available: 3,027.28$     
Savings Account Balance - 11/30/14 11,490.72$  
55th Anniversary Balance:  $93.00











































































































Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 
Last First Opponent Date Coordinator Member
1 Anderson Judy Rutgers 10/25/2014 Yes
1 Arnold Linda Florida Atlantic 8/30/2014 Yes
2 Arnold Linda Illinois 9/27/2014 Yes
3 Arnold Linda Purdue 11/1/2014 Yes
1 Augustyn Lindsay McNeese State 9/6/2014 Yes Yes
1 Bennetch Kathy McNeese State 9/6/2014 Yes
2 Bennetch Kathy Illinois 9/27/2014 Yes
3 Bennetch Kathy Minnesota 11/22/2014 Yes
1 Boone Donna Miami 9/20/2014 Yes
1 Carson Diane Florida Atlantic 8/30/2014 Yes
2 Carson Diane Illinois 9/27/2014 Yes
3 Carson Diane Rutgers 10/25/2014 Yes Yes
1 Frobom LeAnn Miami 9/20/2014 Yes
2 Frobom LeAnn Minnesota 11/22/2014 Yes
1 Glasshoff Paige Minnesota 11/22/2014 Yes Yes
1 Greer Mari Miami 9/20/2014 Yes
1 Guest Mary Rutgers 10/25/2014 Yes
1 Harris Belva Florida Atlantic 8/30/2014 Yes
1 Hendricks Debbie Purdue 11/1/2014 Yes
1 Homer Barb Illinois 9/27/2014 Yes
1 King Lisa Rutgers 10/25/2014 Yes
2 King Lisa Purdue 11/1/2014 Yes
1 Klucas Mary Florida Atlantic 8/30/2014 Yes Yes
2 Klucas Mary McNeese State 9/6/2014 Yes
1 Libolt Alycia Florida Atlantic 8/30/2014 Yes
2 Libolt Alycia McNeese State 9/6/2014 Yes Yes
1 Liedle Tricia McNeese State 9/6/2014 Yes
2 Liedle Tricia Illinois 9/27/2004 Yes Yes
Liedle Tricia Illinois 9/27/2014 Yes*
3 Liedle Tricia Minnesota 11/22/2014 Yes
1 Liedle Rick Illinois 9/27/2014 No
Volunteers who have helped with parking lot in 2014 season
1 Liedle Tanner Illinois 9/27/2014 No
1 Mericle Jeff Purdue 11/1/2014 No
1 Moormeier Donelle Miami 9/20/2014 Yes
1 Moormeier Ron Miami 9/20/2014 No
1 Schleiger Edie Illinois 9/27/2014 Yes
1 Schneider Jane Florida Atlantic 8/30/2014 Yes Yes
2 Schneider Jane Miami 9/20/2014 Yes
3 Schneider Jane Illinois 9/27/2014 Yes
4 Schneider Jane Purdue 11/1/2014 Yes
5 Schneider Jane Minnesota 11/22/2014 Yes Yes
1 Spangler Roddy Rutgers 10/25/2014 Yes Yes
2 Spangler Roddy Purdue 11/1/2014 Yes
1 Tegler Mikayla McNeese State 9/6/2014 Yes
2 Tegler Mikayla Purdue 11/1/2014 Yes Yes
Tegler Mikayla Purdue 11/1/2014 Yes*
1 Tintera Marcy Florida Atlantic 8/30/2014 Yes
1 2 Tintera Marcy McNeese State 9/6/2014 Yes
3 Tintera Marcy Miami 9/20/2014 Yes
4 Tintera Marcy Illinois 9/27/2014 Yes
5 Tintera Marcy Purdue 11/1/2014 Yes
1 Wassenberg Jan Florida Atlantic 8/30/2014 Yes
2 Wassenberg Jan Miami 9/20/2014 Yes
3 Wassenberg Jan Illinois 9/27/2014 Yes
1 Wasser Diane Rutgers 10/25/2014 Yes
2 Wasser Diane Purdue 11/1/2014 Yes Yes
Wasser Diane Purdue 11/1/2014 Yes*
1 Wemhoff Cheryl McNeese State 9/6/2014 Yes
2 Wemhoff Cheryl Illinois 9/27/2014 Yes Yes
1 Wusk Carol Rutgers 10/25/2014 Yes
2 Wusk Carol Rutgers 10/25/2014 Yes*
1 Yelden Marsha Florida Atlantic 8/30/2014 Yes
2 Yelden Marsha Miami 9/6/2014 Yes Yes
3 Yelden Marsha Illinois 9/27/2014 Yes
1 Yelden Lynn Miami 9/20/2014 No
1 Zager Beth Rutgers 10/25/2014 Yes
*Worked more than one shift during that particular game
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Approved as corrected by UNOPA Board on April 7, 2015 
UNOPA Executive Board Meeting Minutes 
March 3, 2015 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President-Elect Roddy Spangler called the meeting to order at 3:03 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Tricia Liedle, Diane 
Wasser, Breana Garretson, Donelle Moormeier, Lindsay Augustyn  
 
MEMBERS ABSENT 
Jane Schneider, Mary Klucas, Cheryl Wemhoff, Karen Jackson, Carissa Martin, Donette 
Petersen, Diane Carson 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 




The Treasurer’s report for February 2015 was accepted as presented. 
 
OFFICER/COMMITTEE REPORTS 
President.  Report attached.  There was discussion about reducing the membership dues 
for the 2015-2016 year.  Other ways to offer an incentive to join and attend the 
meetings were discussed.  The consensus was to table the item for the next board 
meeting. 
 
President-elect.  No report. 
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  Report attached.  The invitations for the Rose Frolik Award 
meeting will be sent out soon.  There was a question about Charter Members.  Tricia 
Liedle will talk to Sandy Lineberryman about presenting the Rose Frolik Award. 
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Treasurer.  Report attached.  Alycia provided a mid-term budget for people to plan for 
the next year. 
 
Past President/Bradley Munn.  No report. 
 
Presidential Adviser.  No report. 
 
Awards.  No report.  Tricia has received one nomination for the Rose Frolik Award.  The 
judges have been selected.  Still working on getting expenses paid for the Oldt Awards.   
 
Bylaws.  No report. 
 
Career Development.  No report.   
 
Career Development PSP.  No report.   
 
Communication Technology.  No report.  Diane will be submitting the UNOPA website 
for an award.  The UNL directory still shows last year’s board members.  Roddy will 
check into it. 
 
Employee Concerns.  Report attached. 
 
Hospitality.  No report.  A meal subsidy for the April meeting was discussed.  Breana 
Garretson moved “I motion to subsidize the Rose Frolik meal by $3 per meal making 
each member’s cost $10 per meal.”  The motion was seconded by Diane Wasser.  
Motion passed. 
 
Membership.  No report.   
 
Nominating.  Report attached.  There was discussion that the Treasurer’s position is a 
one-year term.  Do not have any nominations for the Recording Secretary position. 
 
Outreach.  No report. 
 
Program.  No report.   
 
UNOPA Notes.  No report.  The next UNOPA Notes will be out the end of this week. 
 
Ways and Means.  Report attached. 
 












The next Executive Board meeting will be April 7, 2015. 
 
The meeting adjourned at 4:09 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
Balances:
Beginning Checking Account Balance - 2/1/15 5,472.26$     
Income:
February Interest 0.21$          
Deposit - 2/13/15 172.60$      
Hospitality - January Luncheon - $21.40
Hospitality - February Luncheon - $117.70
50/50 - $33.50
Total Income: 172.81$        
Expenses:
242 - NE Dept of Revenue - Sales Tax 6.36$          
243 - Susan Thomas - Speaker Gifts (Program) 52.62$        
244 - Jane Schneider - Speaker Gifts (Career Dev'l) 25.00$        
245 - Pat DeStefano - February Décor (Hospitality) 35.00$        
Total Expenses: 118.98$        
Ending Checking Account Balance - 2/28/15 5,526.09$     
Beginning Cost Center Balance - 2/1/15 (3,039.29)$   
Income:
Total Income: -$              
Expenses:
Nebraska East Union - February Luncheon (Hospitality) 139.01$      
Total Expenses: 139.01$        
Ending Cost Center Balance - 2/28/15 (3,178.30)$   
Ending Checking Account Balance - 2/28/15 5,526.09$     
Ending Cost Center Balance - 2/28/15 (3,178.30)$   
Total Funds Available: 2,347.79$     
Savings Account Balance - 2/28/15 11,493.61$  
55th Anniversary Balance:  $93.00 - $6.36





TO:     Jane Schneider, President       
FROM:    Mikayla Tegler  
COMMITTEE:   Corresponding Secretary      























TO:        Jane Schneider     
FROM:    Diane Carson    
COMMITTEE:    Ways and Means Committee 




























TO:       Jane Schneider       
FROM:    Karen Jackson and Katherine Schwartman    
COMMITTEE:    Employee Concerns     






































































Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 
February 10, 2015 
Dear Chief Yardley, 
Thank you for meeting with the Chancellor’s Commission on the Status of Women on January 
14, 2015. We are writing in support of the plan we discussed about the future of the UNL 
Campus Blue Lights.  
The Commission agrees that UNLPD should allow the blue lights to age out and not replace 
them once inoperable. We recommend that UNL police take the lead in educational campaigns 
about the Blue Lights aging out and the replacement safety plan, with support from the Campus 
High Risk Behaviors Task Force. Support should also be found with ASUN, Residence Hall 
Association, and Greek Affairs (Panhellenic, Interfraternity Council, Multicultural Greek 
Council, National Panhellenic Council) for the educational awareness campaign to reach the 
maximum amount of students. Outreach to staff and faculty beyond the usual UNL 
communications options should include UNOPA and UAAD as well as the Faculty Senate.  
The educational campaigns should be offered each semester and should encourage UNL 
community members to use the “Dial 2 for Blue” emergency plan. For those students, staff, and 
faculty who do not own a cell phone, the Commission commends the UNLPD for providing free 
emergency phones when requested. This policy should also be included in the educational 
campaigns. Additional emergency-only cell phones could be obtained with a campus donation 
drive at the beginning of each semester, providing additional public awareness of the safety plan.  
On behalf of the Chancellor’s Commission on the Status of Women, we appreciate your 
consideration of our recommendations when implementing new campus safety plans. Thank you 
for including us in this process and we look forward to future collaborations.  
 
Sam Lunde, CCSW Student Council Chair 







TO:      UNOPA Board         
FROM:    Donelle Moormeier & Donette Peterson  
COMMITTEE:    Nominating Committee  




















































I will ask someone if they want to move to: Change the active UNOPA membership dues to 
$12.00 for just the 15-16 year.           
             
             
             
             
             
















         Fresh Perspective Fridays – A safe and fun weekly weight loss series that is broken into three 4‐
week sections 
o   Series will provide motivation, healthy eating tips, goal setting, and how to make daily 
choices to support weight loss. A pre‐, mid‐, and post‐nutrition assessment will also be 
offered.  
o   Sign up at go.unl.edu/weigh 
o   January 23rd – April 24th from 12:10 – 1:00 pm in Room 230 of the city Campus Rec or 
online 
o   Cost is $50 
         Well on Your Weigh – A weight loss program broken into three steps each lasting approximately 
3.5 weeks. You may participate in step one, two, three or all steps depending on your emphasis.  
o   Sign up at go.unl.edu/weigh 




















         Fit @ Work – A 1.5 mile course involving strength, balance, agility, and endurance stations. 
Workout attire is not required.  
o   All Challenges are from 11:30 – 12:30 pm, but will only take 30‐45 minutes. 
o   East Campus 
  Friday, April 17th, North side of East Union 




         FREE EVENTS – Topics identified as important in UNL’s 2014 Health Risk Assessment 






















Committee Description of Expense Month/Year of Expense
Amount of 




NAEOP Affiliation Fee November-14 50.00$             $            48.50 
NAEOP membership February-15 50.00$            
NEOPA membership July-14 15.00$            
MLK Freedom breakfast (two 
tickets for Pres/Pres Elect) November-14 40.00$            40.00$            
155.00$          88.50$             -$                 
President - MISCELLANEOUS
50/50 drawing proceeds September-14 - May-15 300.00$           
Check to President's Charity June-15 300.00$         
Central Area Professional Dev 
Workshop basket April-15 30.00$            
NEOPA State Basket for      
National conference May-15 30.00$            30.00$            
NEOPA Basket for State 
Conference April-15 30.00$            
NEOPA Administrator of the Year 
Lunch 10.70$            
390.00$          40.70$             300.00$          
President-elect
NAEOP membership April-15 50.00$            50.00$            
NEOPA membership July-14 15.00$            15.00$            
Gift for outgoing President (clock 
and plaque) May-15 75.00$            
NAEOP 2014 annual conference 
reimbursement July-August-15 300.00$         
NAEOP 2014 annual conference 
reimbursement (for 2015-2016 
President-Elect) July-August-15 300.00$         239.75$          
740.00$          304.75$           -$                 
Recording Secretary
-$                -$                 
-$                -$                -$                 
Corresponding Secretary
Holiday / Giving Tree October-14 - December-14 15.00$            51.69$            
Past President's luncheon - lunch 
for retirees and past presidents April-15 250.00$         
2014 - 2015
UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals
Flowers - April luncheon - to be 
used as centerpieces at lunch -
given to retirees/past presidents April-15 50.00$            
Programs April-15 50.00$            
Invitations April-15 25.00$            
Greeting cards Various 20.00$            12.81$            
Postage Various 20.00$            1.92$              
Photo developing Various 20.00$            
Miscellaneous Various 25.00$            25.00$            
475.00$          91.42$            -$                 
Treasurer
Fiscal year end audit - thank you July-15 25.00$            
Checks Various 10.00$            
35.00$            -$                -$                 
Immediate Past President
Corsages for (1) PSP recipients - 
2014 NAEOP Conference July-14 30.00$            19.95$            
NAEOP  Educational Fund 
donation December-14 25.00$            
NAEOP Marion T Wood Student 
Scholarship Fund donation December-14 25.00$            
NAEOP fee - Louise Henderson 
Nelson award submission March-15 20.00$            
100.00$          19.95$            -$                 
Awards
Floyd S. Oldt Boss of the Year - 
Award Stipend November-14 500.00$         500.00$          
Floyd S. Oldt Outstanding Staff - 
Award Stipend November-14 1,000.00$      
Floyd S. Oldt Silver Pen - Award 
Stipend ($600 x 2) November-14 1,200.00$      600.00$          
2014 - 2015
UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals
FICA, Health, Life & Retirement 
Withholdings for Oldt Awards November-14 400.00$         207.31$          
Oldt Awards - Judges meals, 
plaques & programs November-14 500.00$         232.79$          
Income from Floyd S Oldt fund - 
through Human Resources / UNL 
Foundation January-15 3,600.00$       
Rose Frolik Award Stipend April-15 600.00$         
Frolik Award  - Judges meals & 
plaque April-15 100.00$         
FICA, Health, Life & Retirement 
for Rose Frolik Award April-15 100.00$         
NAEOP Olive T Richie 
Outstanding Staff Award 
submission March-15 20.00$            
NAEOP Administrator of the Year 
Award submission March-15 20.00$            
4,440.00$      1,540.10$      3,600.00$       
Bylaws -$                -$                 
-$                -$                -$                 
Career Development
PSP Plaques Various 50.00$            72.10$            
Workshop (speaker, speaker 
expenses, lunch refreshments, 
speaker gift October-14 - April-15 1,000.00$      467.54$          
Workshop registrations October-14 - April-15 600.00$           
Items for silent auction raffle October-14 - April-15 175.00$           
1,050.00$      539.64$           775.00$          
Communication Technology
NAEOP website award contest March-15 20.00$            
Website Update Various 500.00$         
520.00$          -$                -$                 
Employee Concerns -$                
-$                -$                -$                 
2014 - 2015
UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 




Decorations/door prizes September-14 - May-15 300.00$         212.14$          
Name tags & misc Various 50.00$            132.24$          
350.00$          344.38$          -$                 
Membership
Miscellaneous various 25.00$            230.00$          
New Member Luncheons (2) September-14 - May-15 100.00$         
Candy to distribute to new office 
employees in UNOPA mugs Various 30.00$            
Membership new/renewals various 1,500.00$       
155.00$          230.00$           1,500.00$       
Nominating
Printing - ballot and bios October-14 10.00$            
 10.00$            -$                 -$                 
Outreach
Brown Bag Lunches September-14 - May-15 300.00$         
Summer Social - registrations, 
entertainment, favors, etc. July-14 300.00$         104.83$          
Registration payments July-14 300.00$           
600.00$          104.83$           300.00$          
Program
Speaker lunch September-14 - May-15 75.00$            80.51$            
 75.00$            80.51$             -$                 
UNOPA Notes
NAEOP newsletter competition 
fee March-14 20.00$            
 20.00$            -$                 -$                 
Ways and Means
New Signage & Misc. June-14 - December-14 200.00$         93.95$            
Gift Card Drawing for Volunteers December-14 25.00$            50.00$            2,865.00$       
225.00$          143.95$           2,865.00$       
Ad-hoc Digital Commons
-$                -$                 




Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals
-$                -$                 
-$                -$                -$                 
Total Expenses  9,340.00$      
Total Revenue 9,340.00$       
Approved as submitted May 5, 2015 
UNOPA Executive Board Meeting Minutes 
April 7, 2015 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:02 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Tricia 
Liedle, Cheryl Wemhoff, Diane Wasser, Breana Garretson, Donelle Moormeier, Lindsay 
Augustyn, Diane Carson 
 
MEMBERS ABSENT 
Mary Klucas, Karen Jackson, Carissa Martin, Donette Petersen 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 




The Treasurer’s report for March 2015 was accepted as presented. 
 
OFFICER/COMMITTEE REPORTS 
President.  Report attached.  There was discussion about how to work with the 
Chancellor’s office to provide funding for NAEOP.  The 2015 NAEOP conference funding 
was discussed.  Diane Wasser moved:  “I move to increase the NAEOP budget under 
President Elect by $1,000 for July 2015.”  Seconded by Cheryl Wemhoff.  Motion 
passed.  President Schneider reported that UAAD has requested that they be able to 
help with one home game parking lot as a way to raise funds for their organization.  
There was discussion about the impact this could have on UNOPA and our relationship 
with Parking Services.  There was a suggestion to let UAAD members help throughout 
the season and then give a donation to UAAD based on the number of workers and 
times worked.  It was decided to get feedback from the General Membership about this.  
President Schneider will prepare a draft electronic survey and present it to the Board 
before sending it to the General Membership. 
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President-elect.  No report. 
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  Report attached.  Working on the RSVPs from the past 
presidents and retirees.  The programs have been approved.  Mikayla may need help 
transporting the flowers the day of the meeting. 
 
Treasurer.  Report attached.  Alycia will get more information about transferring our 
accounts to Union Bank and Trust.  There was discussion about how to get checks to 
people to avoid lost checks and a need for a stop payment in the future.  One option 
suggested was to only disperse checks in person in the future.  Another option was 
sending checks through USPS. 
 
Past President/Bradley Munn.  No report. 
 
Presidential Adviser.  No report. 
 
Awards.  Report attached.  The planning for the Rose Frolik award is going well. 
 
Bylaws.  No report. 
 
Career Development.  No report.   
 
Career Development PSP.  No report.   
 
Communication Technology.  No report.   
 
Employee Concerns.  No report.  There will be a University-wide benefits meeting 
coming up.  Any concerns should be forwarded to Diane Wasser.  President Schneider 
discussed the crisis leave bank information she received. 
 
Hospitality.  No report.  There are 86 people signed up for the Rose Frolik Award 
meeting. 
 
Membership.  No report.   
 
Nominating.  Report attached. 
 
Outreach.  No report. 
 
Program.  No report.  Roddy will be contacting everyone who has served on committees 
to consider serving again next year.  How to fill the committee chairs for next year were 
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discussed.  The next Brown Bag series will feature a speaker who will present on 
diversity.  It will be April 22nd. 
 
UNOPA Notes.  No report.  The next UNOPA Notes will be out in two weeks.  Send any 
information to Lindsey by the 15th. 
 
Ways and Means.  Report attached. 
 
Digital Commons.  No report.   
 
OLD BUSINESS 
There was discussion about providing a gift to renewing members for the 2015-2016 
year.  The agreement was that this would be an incentive to encourage new members 




The 2014-2015 UNOPA budget and current expenses/revenue were discussed.  
President Schneider asked everyone to look at the budget in preparation for planning 
for the 2015-2016 year.  There was a suggestion to add to the budget to pay for 
entertainment at the December General Membership meeting.  Any budget 
recommendations should be sent to President Schneider.  Annual reports are due to 
President Schneider by June 30th. 
 
The next Executive Board meeting will be May 5, 2015. 
 
The meeting adjourned at 4:12 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
Balances:
Beginning Checking Account Balance - 3/1/15 5,526.09$     
Income:
March Interest 0.30$          
Deposit - 3/13/15 3,830.10$  
Membership Dues - $15.00
Parking Lot  - $3,594.00
March Luncheon - $192.60
50/50 - $28.50
Total Income: 3,830.40$     
Expenses:
246 - NAEOP - Website Contest (Communication Tech) 20.00$        
247 - NAEOP - Maynard Contest (UNOPA Notes) 20.00$        
248 - NAEOP - Educational Fund Donation  (Past President) 25.00$        
249 - NAEOP - Wood Scholarship Fund Donation (Past President) 25.00$        
250 - Breana Garretson - March/April Giveaways (Hospitality) 44.50$        
251 - Mikayla Tegler - Frolik Invitations (Corresponding Secretary) 14.98$        
Total Expenses: 149.48$        
Ending Checking Account Balance - 3/31/15 9,207.01$     
Beginning Cost Center Balance - 3/1/15 (3,178.30)$   
Income:
Total Income: -$              
Expenses:
Office Depot - Parchment Paper (Corresponding Secretary) 26.99$        
Nebraska East Union - March Luncheon (Hospitality) 197.80$      
UNL Mail Services - 25 pieces (Corresponding Secretary) 12.00$        
Total Expenses: 236.79$        
Ending Cost Center Balance - 3/31/15 (3,415.09)$   
Ending Checking Account Balance - 3/31/15 9,207.01$     
Ending Cost Center Balance - 3/31/15 (3,415.09)$   
Total Funds Available: 5,791.92$     
Savings Account Balance - 3/31/15 11,496.45$  
55th Anniversary Balance:  $93.00 - $6.36 = $86.64













































































































































































































TO:     UNOPA Board   
FROM:    Mikayla Tegler, Corresponding Secretary 
COMMITTEE:  Corresponding Secretary     















































































Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 
Approved as submitted June 9, 2015 
UNOPA Executive Board Meeting Minutes 
May 6, 2015 
3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 3:02 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Mary 
Klucas, Tricia Liedle, Cheryl Wemhoff, Diane Wasser, Karen Jackson, Breana Garretson, 
Donelle Moormeier, Lindsay Augustyn 
 
MEMBERS ABSENT 
Donette Petersen, Diane Carson 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
Paige Glasshoff 
 
APPROVAL OF MINUTES 




The Treasurer’s report for April 2015 was accepted as presented. 
 
OFFICER/COMMITTEE REPORTS 
President.  Report attached.  The results of the parking lot survey were discussed.  A 
question was raised if the results of the survey indicate that this should be done.  A 
member asked how funds distribution would be handled if people have joint 
membership in both UNOPA and UAAD and they work more than two games or slots.  
The Ways and Means Chair will be responsible for keeping track of those who have dual 
membership in UNOPA and UAAD.  It was suggested to use Google doc to create sign-up 
sheets for all the home games at one time to allow people to sign up early.  Because we 
do not know the kick off time for some games, all sign-up sheets could be set up from 
6:00 a.m. to 6:00 p.m. or later.  The actual times would be adjusted once the start time 
is announced.  It was suggested that the Google doc be available to UAAD members only 
a couple of days before the game to encourage UNOPA members to sign up and use 
UAAD members only as needed.  UAAD will be contacted to confirm that they are still 
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interested in this possibility.  If they are, it was decided that there will be a vote about 
this at the June 2015 Board meeting.  President Schneider will send out an email with 
details in advance of the June meeting. 
 
President-elect.  No report.  Roddy is working on filling the committee director 
positions.  Three are filled and she is waiting to hear on others. 
 
Recording Secretary.  No report. 
 
Corresponding Secretary.  No report.  Mikayla thanked everyone for their help with the 
April 14th program.  Mikayla will give President Schneider a list of people who were sent 
cards. 
 
Treasurer.  Report attached.  There was discussion about switching banks for the 
checking and savings accounts.  Discussion about debit cards and how they would be 
use and who would have authority to use them followed.  Mary Klucas moved:  “I move 
that UNOPA change banks to Union Bank.”  Seconded by Roddy Spangler.  Motion 
passed.  It was suggested to develop a protocol or agreement if we do get debit card(s) 
to decide who can use and for what purpose.  A member suggested limiting the number 
of debit cards to one or two cards.  There was concern if the debit cards would have a 
person’s name on it or if it would read “UNOPA.”  If they are issued with a person’s 
name on it, that will not be useful. 
 
Past President/Bradley Munn.  No report.  May 15th is the last date for Bradley Munn 
reimbursement. 
 
Presidential Adviser.  No report. 
 
Awards.  No report.   
 
Bylaws.  No report. 
 
Career Development.  No report.   
 
Career Development PSP.  No report.   
 
Communication Technology.  No report.   
 
Employee Concerns.  Report attached.  The Chancellor’s Committee on Wellness will be 
generating a survey to see what people want out of a wellness program.  They may offer 
an incentives program. 
 
Hospitality.  Report attached.  It was decided to not offer water or iced tea at the May 
General Membership meeting. 
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Membership.  No report.   
 
Nominating.  Report attached.  Donelle reported that the election went well and they 
did not receive any comments or suggestions for changes. 
 
Outreach.  No report. 
 
Program.  No report.   
 
UNOPA Notes.  No report.   
 
Ways and Means.  No report.  $160.00 will be deposited from the Spring Game parking 
lot. 
 
Digital Commons.  No report.  Will continue using Digital Commons for next year.  Will 
need to submit the Annual Report, agendas and minutes for this year. 
 
OLD BUSINESS 
Parking Lot Survey Results:  The parking lot survey results were discussed during the 
President’s report.   
UNOPA Budget Plan for 2015:  The proposed budget was presented.  The board 
discussed the following:  President: It was suggested to add a line under Miscellaneous 
titled NAEOP Professional Development Funds in the amount of $1,600.00.  This would 
be for UNOPA members attending National.  President-Elect:  It was discussed to 
increase the guest speaker amount and move it to Program rather than President-Elect.  
Corresponding Secretary:  It was suggested to remove the words “as centerpieces” from 
the Corresponding Secretary’s section.  There was discussion about using a website to 
create and print a scrapbook for the year rather than developing/printing pictures.  The 
scrapbook would then go to the University Archives.  It was decided to change the 
“Photo developing” line to read “Scrapbook” and double the amount to $40.00.  
Treasurer, change the “Stamps” line to “Postage.”  Increase the “Checks” line from 
$10.00 to $30.00.  Immediate Past President:  The Louise Henderson Nelson award 
submission line was discussed.  There is concern if we want to continue submitting.  
Awards:  Separate the “Plaques & Programs” line from the “Nominee & Judges meals” 
line for both the Oldt Awards and Frolik Awards.  Hospitality:  There was discussion 
about the door prizes and centerpieces.  Ways and Means:  Increase the parking lot 
income to reflect an increase to $8 per spot versus $6 per spot.  Alycia will make the 
changes and forward the proposed budget to Roddy.  Roddy will email the proposed 
budget to the Board on Thursday or Friday.  The Board will vote by email to approve the 
proposed budget.  The approved proposed budget will be added to the May General 
Membership meeting agenda. 
 
  
Approved as submitted June 9, 2015 
UNOPA Executive Board Meeting Minutes May 6, 2015 
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NEW BUSINESS 
Summer Social:  Diane Wasser will check on getting a tour of the new St. Thomas 
Aquinas Catholic Church for the Summer Social. 
Duties of Committees:  There are some things in the Duties of Committees pages that 
need to corrected.  It was recommended to remove the last sentence in the Career 
Development Committee description.  The description of the Outreach Committee was 
discussed.  The purpose of the Bylaws Committee was discussed.   
Alternate Delegate to NAEOP:  President Schneider will be the NAEOP delegate. 
 
The next Executive Board meeting will be the Transition Meeting on June 9, 2015. 
 
The meeting adjourned at 4:30 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
Balances:
Beginning Checking Account Balance - 4/1/15 9,207.01$     
Income:
April Interest 0.38$          
Deposit - 4/28/15 551.50$      
Spring Game Parking Lot - $160.00
Membership Dues - $15.00
April Luncheon - $320.00
50/50 - $56.50
Cancelled Check 35.00$        
Total Income: 586.88$        
Expenses:
252 - Pat DeStefano - February Decor (Hospitality) 35.00$        
253 - Awards Unlimited - Frolik plaque (Awards) 43.00$        
254 - Carissa Martin - April Giveaways (Hospitality) 15.00$        
Stop Payment Fee - Check #245 30.00$        
Total Expenses: 123.00$        
Ending Checking Account Balance - 4/30/15 9,670.89$     
Beginning Cost Center Balance - 4/1/15 (3,415.09)$   
Income:
Floyd S. Oldt & Boss's Awards Reimbursement 1,570.10$  
Total Income: 1,570.10$     
Expenses:
Nebraska East Union - April Luncheon (Hospitality) 1,039.03$  
Oak Creek - Past President & Retiree Flowers (Corresponding Secretary) 102.72$      
Mail Services - 9 Pieces (Corresponding Secretary) 5.03$          
2014-2015 Rose Frolik Award Payout (Awards) 682.68$      
Total Expenses: 1,829.46$     
Ending Cost Center Balance - 4/30/15 (3,674.45)$   
Ending Checking Account Balance - 4/30/15 9,670.89$     
Ending Cost Center Balance - 4/30/15 (3,674.45)$   
Total Funds Available: 5,996.44$     
Savings Account Balance - 4/30/15 11,496.45$  
55th Anniversary Balance:  $93.00 - $6.36 = $86.64























































(The job descriptions of the committees should not be kept in the Bylaws. The Executive Board 
should have the flexibility to adjust the duties and not require a change in the Bylaws. The 
Secretary should have complete job descriptions for each committee that should be reviewed by 
the Executive Board each year). (Each Committee shall have at least three (3) members 
participating on the Committee).
STANDING COMMITTEES
The Awards Committee shall organize and implement all UNOPA special awards. In the best 
interest of the Association, members of the Awards Committee (including Director) shall 
not be eligible for an award sponsored by the Association. An individual cannot be 
nominated for both the Floyd S. Oldt Outstanding Staff Award and the Floyd S. Oldt 
Silver Pen Award within the same membership year. Nominees of the Rose Frolik, Floyd 
S. Oldt Outstanding Staff, Floyd S. Oldt Silver Pen, and Floyd S. Oldt Boss of the Year 
Awards shall not be notified of the selection results prior to the official awards 
ceremony.
The Bylaws Committee shall review the Bylaws and Standing Rules each year and present their 
recommendations to the Executive Board.
The Career Development Committee shall be encouraged to organize and implement at least two 
workshops a year, but at least offer one workshop that will be free for UNOPA members. 
The committee shall encourage participation in the Professional Standards Program (PSP) 
of the National Association of Educational Office Professionals (NAEOP) and offer 
information and assistance to UNOPA members in their procurement of this certification. 
The committee shall offer at least one workshop per year to provide information on the 
Professional Standards Program. The committee shall administer the Nebraska Home 
Sales Professional Development Scholarships.
The Communication Technology Committee will update and maintain UNOPA’s web page. It is 
strongly recommended that the Committee Director have working knowledge of html, 
pdf, and ftp. Commitment is for two years.
The Employee Concerns Committee shall be responsible for policy statements and report to the 
membership on results, comments or actions on issues. Any major policy statements must 
be approved by the Executive Board. There shall be a Co-Director of the Employee 
Concerns Committee who will move into the Director’s position the following year. This 
is a two year commitment: 1 year as Co-Director, 1 year as Director.
The Hospitality Committee shall be responsible for establishing a pleasant and conductive 
environment at each general meeting by greeting attendees and encouraging fellowship. 
Shall arrange for room reservations and menus for each meeting.
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The Membership Committee shall be responsible for sending out renewal forms, welcome 
letters, and membership cards once a year. They shall keep an updated database of all 
members on an Access database, update the listserv and provide updates to the 
Communication Technology Committee for the website. The Committee will obtain 
names of new office/service employees from HR, send UNOPA information, and make 
personal contact to see if new employees are interested in becoming an UNOPA member. 
The committee will also supply labels to other standing committees as requested.
The Nominating Committee shall be responsible for assuring the future of our organization by 
establishing and submitting a complete slate of officers for the upcoming year and 
governing the election process.
The Outreach Committee shall be responsible for developing a mentoring program for UNOPA.  
This may include, but is not limited to, workshops, individual mentoring partnerships, 
web page information or online information.  The Committee shall also be responsible for 
organizing and coordinating the annual summer social, Secret Friends programs, and 
collecting Box Tops and Campbell Soup labels.
The Program Committee shall be responsible for submitting the proposed year’s program and 
speakers for approval as soon as tentatively arranged to the Executive Board and provide 
information about each monthly meeting to the UNOPA Notes Editor.
The UNOPA Notes Committee shall be responsible for collecting information for, setting up, 
editing, and distributing UNOPA’s monthly newsletter.
The Ways and Means Committee shall be responsible for coordinating the workers for the Fall 

























































Entertainment December‐15 300.00$          Additional
NAEOP membership July‐15 50.00$           





















Holiday / Giving Tree October‐15 ‐ December‐15 50.00$           $25 Increase
Past President's luncheon ‐ lunch 
for retirees and past presidents  April‐16 275.00$          $25 Increase
Flowers ‐ April luncheon ‐ to be 
used as centerpieces at lunch ‐

























































































Decorations/door prizes September‐15 ‐ May‐16 675.00$           $375 Increase































  20.00$                      ‐$                        
Ways and Means
New Signage & Misc. June‐15 ‐ December‐15 200.00$         














TO:        President Jane Schneider   





























































































































Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 
Approved as submitted August 13, 2014 
UNOPA Executive Board Transition Meeting Minutes 
June 3, 2014 
3:30 p.m. -5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
 
CALL TO ORDER 
President Jane Schneider called the meeting to order at 4:19 p.m. 
 
Roll Call was taken by Marsha Yelden, Recording Secretary. 
 
MEMBERS PRESENT 
Jane Schneider, Roddy Spangler, Marsha Yelden, Mikayla Tegler, Alycia Libolt, Mary Klucas, 
Diane Wasser, Karen Jackson, Deb Berens-Hoy, Breana Garretson, Lindsay Augustyn, Diane 
Carson, Cheryl Wemhoff 
 
MEMBERS ABSENT 
Tricia Liedle, Carissa Martin 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
None 
 




No reports were given. 
 
AD-HOC COMMITTEE REPORTS 






The President will request reports from each board member to be used for each upcoming 
executive board meeting. 
 
The August Executive Board meeting will be scheduled based on results from a Doodle poll.  
September through June meetings will be held on the first Tuesday of the month at 3:00 p.m., 
in the 3rd floor conference room, Whittier Building if available.  The next Executive Board 
Transition meeting will be the first Tuesday of June, 2015. 
 
Approved as submitted August 13, 2014 
A sign up sheet for football game parking lot coordinator was passed around.  Each member of 
the Executive Board is expected to be a coordinator for one game.  Jane Schneider and Mary 
Klucas will coordinate for the first game. 
 
There are still openings in the Standing Committees.  It was suggested to make the Nominating 
Committee either an Ad-Hoc Committee or part of the Membership Committee.  This will be 
discussed at the August Executive Board meeting. 
 
The summer social flier will be sent out soon.  The social will be on Tuesday, July 22, 2014. 
 
The director list and contact information is on the website. 
 
The budget will be sent to the Executive Board. 
 
Changes to UNOPA Notes were discussed.  There is a way to set up the newsletter similar to 
UNL Today.  Story submission would be similar to UNL Today.  There was a question about how 
that would work with Digital Commons.  A concern was raised about how the newsletter would 
be submitted for awards.  This will be further discussed at the August meeting. 
 
The next meeting of the Executive Board will be in August, 2014.  The date, time and location 
are to be determined. 
 
The meeting adjourned at 4:50 p.m. 
 
 
Submitted by Marsha Yelden, Recording Secretary 
